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CHECK OUT THE EMPLOYEE WEBSITE 

Skyline created an employee area on our website.  This will have 
updated information for our employees.  
https://www.skylinecenter.org/foremployees 
 
 
 

NESTLE DONATES TO SKYLINE 

 

Nestle Purina Pet Care recently donated $15,000 to the Skyline Center 
Foundation!  We are so very grateful for this extremely generous 
donation.  The funds will be used to aide us in fulfilling our mission. 
 
 

 
 

 

CHRISTMAS EVE FLOAT DAY 

Christmas Eve will be observed as a 

float day this year. Our 

administration and SCI locations will 

be closed. All full time employees 

will receive 8 hours of pay and part 

time employees will receive 4 hours. 

OBSERVED HOLIDAYS 

Skyline administration and SCI 

locations will be Closed on 

December 25th and January 1st in 

observance of the holiday. 

VACATION TIME 

Any vacation time above 120 hours 

on 12/31/20 will be paid out on the 

February 5th payroll. 

 

CONTACT US 

Human Resources 
243-4065 ext. 157 
HR@skylinecenter.org 

Tap here to add a caption 

December 2020 - Issue #3 
Merry Christmas to all of our employees. 

 

https://www.skylinecenter.org/foremployees


SEE SOMETHING SAY SOMETHING 

 

 
 

If you see your coworker wearing their mask incorrectly, say something.  They may not realize they are wearing it 
incorrectly.  Directly speak with them, help them and everyone around, so we can slow down the spread of this virus. 

 
 

TRAVEL DURING THE PANDEMIC 

Skyline Center currently has no restrictions on travel.  However, we do encourage all employees whom plan to travel 
outside of our region or out of country to inform their supervisor.  Employees should follow all protocols that have been set 
forth; such as wearing masks, social distancing and avoiding large crowds.   
All employees should also remember to inform Skyline if they have had potential exposure to someone that has Covid so 
we may determine your ability to continue work.  

COVID RECOVERY IOWA 

 

COVID Recovery Iowa will provide counseling, virtual activities, referrals and help find resources to help Iowans build 

coping skills and resilience. 

Iowans can access services: 

Call the Iowa Warm Line, 844-775-9276; to connect with a peer counselor or request to get in touch with a COVID 

Recovery Iowa counselor 

Visit www.COVIDrecoveryiowa.org and complete a contact form and a counselor will get back to you. 

FB, Instagram, Twitter: COVID Recovery Iowa 

 

COVID Recovery Iowa will provide counseling, virtual activities, referrals and help find resources to help Iowans build 

coping skills and resilience. 

Iowans can access services: 

Call the Iowa Warm Line, 844-775-9276; to connect with a peer counselor or request to get in touch with a COVID 

Recovery Iowa counselor. 

Visit www.COVIDrecoveryiowa.org and complete a contact form and a counselor will get back to you. 

FB, Instagram, Twitter: COVID Recovery Iowa 

Every Iowan is eligible for FREE counseling. 

 

HIPAA COMPLIANCE TIP 

HIPAA compliance must be maintained when “Working From Home” too!  
 
Workstation Use:  



 
Be sure that paper PHI (Protected Health Information) is never left unattended. Position your computer screen so that 
household members cannot accidently view PHI. What will you do with paper PHI that needs to be shredded?  
 
 
Access Controls:  
 
Do you have your password written down and left out or left in a place that others could access? 

 

UNITED WAY PLEDGE CAMPAIGN   

 
 
 

 
 
 
 
 
 
 
  

 

GIVE. ADVOCATE. VOLUNTEER. 
Our United Way Campaign is in full swing. If you haven’t completed a pledge card yet, please consider filling one out or, if 

you would like to continue to pledge the same amount that you have in the past, please contact HR! Our goal as an 

organization is to pledge at least $3,500.  Every employee’s contributions, no matter how large or how small, will help us 

to support our local United Way.  Please help us in reaching this goal!  It is so important to our community and our 

organization! 

>>> Access the pledge form and further information on the “For Employees” page at www.skylinecenter.org.   

REFERRAL BONUS HAS BEEN EXTENDED!! 

Christmas is coming.  This would be a great time to refer someone!  We have extended our referral bonus program 
through December 31, 2020. If your referral is hired by December 31st, you are eligible for $1200!! 

 We hire your referral. (The referral must list you on the application.) You will earn $400 once they complete initial 

orientation. 

 At 60 days you will receive $200 if referral is still employed. 

 At 90 days you will receive $200 if referral is still employed. 

 At 180 days you will receive $400 if referral is still employed. 

 Total is $1200!! 

http://www.skylinecenter.org/

